
JIP3S
James Island Public Service District

Dedicated to Public Service Excellence

POSITION DESCRIPTION

CLASS TITLE; FIRE CAPTAIN CLASS CODE; FR05

DEPARTMENT: Fire & Rescue Services PAY GRADE: 16

REPORTS TO: Fire Battalion Chief FLSA: Non-Exempt

SUPERVISES: N/A REVISED: 11/15/2022

PURPOSE AND SCOPE:

Under the limited supervision of the Fire Battalion Chief, performs responsible planning, directing
and supervisory duties for an assigned Station or apparatus. Maintains readiness and performs
advanced duties related to the delivery of emergency services, fire suppression, or other duties as
required. Manages assigned apparatus. Performs daily maintenance and cleaning duties of the Fire
Station and fire apparatus. Performs fire prevention, training activities, and community service
activities as required. Responsible for supervision and training of assigned personnel and other
personnel within the Fire Department. Performs command duties at an emergency scene until
properly relieved by a superior officer. This position is designated as Essential in the event JIPSD's
Emergency Operation Plan is activated, and for all natural or manmade disasters.

ESSENTIAL FUNCTIONS:

% Time (Total of Essential Functions Must Equal 100%)

30% in accordance with established JIPSD processes, policies, and standard operating guidelines,
supervises and evaluates the performance of assigned subordinates. Supervisory duties Include
training. Instructing, planning/assigning work, reviewing work, maintaining standards, appreciating,
coaching, counseling, and providing discipline. Coordinating ail supervisory activities to ensure they
are completed accurately and in a timely manner. Completes and submits standard and necessary
documents/reports (In electronic or paper form) accurately and in a timely manner.

20% Responds to requests for service which may be either emergency or non-emergency. Provides
emergency medical/first responder service. Assists in the suppression of fires and removes victims
from burning structures and vehicles. Acts as the tactical commander of the assigned unit. Performs
other duties as required or assigned through the Chain of Command.

20% Participates in regular formal and Informal training, in an individual or group setting, as required.
Conducts regular formal and Informal training/drills for personnel assigned to the Fire Station,
Battalion, or Fire Department, as required. Ensures that ail subordinates are trained in JiPSD
processes, policies, and standard operating guidelines.

20% Actively conducts inspections of commercial occupancies, preplans, records new streets, and
makes maps of the service area.

10% Supervises the maintenance and Inventory of firefighting apparatus and equipment.

100% = Total Essential Functions
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