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POSITION DESCRIPTION 
 

CLASS TITLE:  VEHICLE MECHANIC TRAINEE CLASS CODE:  MT14 
DEPARTMENT:  Maintenance PAY GRADE:  32 
REPORTS TO:  Director of Fleet Services FLSA:  Non-Exempt 
SUPERVISES:  N/A REVISED:  09/01/2022 

 
 

PURPOSE AND SCOPE: 
 

Under the direct and close supervision of the Director of Fleet Services, receives on-the-job and/or off-site training in the 
maintenance and repair of gasoline and diesel-powered vehicles.  Replaces, repairs and cleans street signs.  
Performs and executes all duties within established safety and other applicable regulations, guidelines and procedures. 
 
This position is designated as Key/On-Call in the event the District’s Emergency Operation Plan is activated. This position is 
subject to being assigned “on-call” status as needed to accommodate the needs of the District. 
 
ESSENTIAL FUNCTIONS: 
 
% Time  (Total of Essential Functions Must Equal 100%) 
 
20% Receive qualifying on-the-job and/or off-site classroom training in Vehicle Mechanics in order to perform 

skilled maintenance and repairs of gasoline and diesel- powered vehicles. 
 
20% Perform scheduled periodic maintenance and inspections on District vehicles  
 
20% Assistant in overhaul breaks, hydraulic systems, exhausts, cooling, electrical systems, axle, suspensions, 

etc.  
 
20% Assistant in welding duties.  
 
20% Clean and maintain building #4. 
 
100% = Total Essential Functions 
 
MARGINAL FUNCTIONS: 
 
• Maintains cleanliness of the shop, storage room, bathroom, and parts room, as well as the surrounding area. 
• Performs other duties as required. 
 
EQUIPMENT: 
 
Welding machine, spot welding machine, plasma cutter, automotive painting equipment, electric grinder, electric drill, air 
compressor, power tools, torque wrench, various mechanic tools, hand tools, sandblaster, acetylene gas blowtorch test light, 
wiring diagrams, specification manuals, gages, voltmeters, protective clothing, hard-hat, safety glasses, steel toe boots, ear 
plugs. 








