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POSITION DESCRIPTION

CLASS TITLE:

ASSISTANT DIRECTOR OF WASTEWATER SERVICES

CLASS CODE: WW02

DEPARTMENT: Wastewater Services PAY GRADE: 71

REPORTS TO: Director of Wastewater Services FLSA: Exempt

SUPERVISES:

Wastewater Crew Chief, Lead Pump Station Technician, Pump
Station Technician, Vac Truck Technician, Wastewater Collection
System Inspector/Locator, Electronic Control Specialist

REVISED: 03/23/2022

PURPOSE AND SCOPE:

Performing under the general direction of the Director of Wastewater Services, oversees, directs and
coordinates the overall field operations of the wastewater collection system. This position does require
weekend/evening hours as emergencies arise, and requires active participation in field operations and
On Call rotations. This position is designated as Essential in the event JIPSD's Emergency
Operation Pian is activated. This position is subject to being assigned "on-cail" status as needed
to accommodate the needs of JIPSD.

ESSENTIAL FUNCTIONS:

% Time (Total of Essential Functions Must Equal 100%)

40% Oversees and develops preventative maintenance schedules for the wastewater collection system
involving the line cleaning process, construction, line repair, televising and testing of the Wastewater
system and daily maintenance and repair of all station pumps, SCADA system, PLCs programming
and related electrical and mechanical systems, and auxiliary generators. Manages the P.M. system for
tracking maintenance of wastewater equipment and components. Expected to be able to provide
hands on direction to the Crew Chief and participate in rotation of "On-Call" status. Ability to give
instruction and / or perform emergency repairs on valves, pump stations, and arteries of Wastewater
collections system.

30% Assigns, evaluates and oversees all Wastewater daily work tasks and activities (employees &
contractors), including but not limited to; repair and maintenance of pump station pumps/valves,
cleaning, televising and smoke testing of lines, manholes, pump station wet wells, repairing sewer
lines, installing systems taps to houses, disconnection and reconnection of sewer service to
delinquent customers, and other construction projects. Assigns and ensures completion of daily work
logs, project checklist and utilizations of all safety equipment (PPE) and completion of required safety
training to Wastewater crews.

10% Acts as back-up for the Director of Wastewater Services in the Director's absence. Responsible for
preparing field operations portion of WW department budget. Ensures compliance with the budget.
Oversees, purchases, and coordinates adequate supply inventory for scheduled work and
emergencies for the proper, continuous operation of the Wastewater system. Maintains overall
accountability for cleanliness of vehicles and equipment assigned to crews. Inspects worksites,
vehicles, equipment, and stations for safety compliance.








