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James Island Public Service District

Dedicated to Public Service Excellence

DEPARTMENT OF HUMAN RESOURCES

POSITION DESCRIPTION

CLASS TITLE: DIRECTOR OF WASTEWATER SERVICES CLASS CODE: WW01

DEPARTMENT: Wastewater Services PAY GRADE: 72

REPORTS TO: JIPSD District Manager FLSA: Exempt

SUPERVISES:

Wastewater Administrative Assistant II, Assistant Director of
Wastewater Services, Sewer Rehabilitation (SSES) Inspector &
Wastewater GIS Coordinator

REVISED: 03/23/2022

PURPOSE AND SCOPE:

Performs under the general direction of the JIPSD District Manager to direct JIPSD's Wastewater
Collection Services operations and maintenance functions. This position is designated as
Essential in the event the District's Emergency Operation Plan is activated. Position incumbent is
required to be available as needed on a 24/7 basis.

ESSENTIAL FUNCTIONS:

% Time (Total of Essential Functions Must Equal 100%)

40% Operations: Directly responsible for the JIPSD's Department of Wastewater Services functions.
Including but not necessarily limited to: maintenance/repair/oversight of: construction of collection
systems infrastructure; construction of sewer lines; review of plans and specifications;
management of engineers and developers to ensure proper design; associated public relations,
and JIPSD's Geographical Interface System (CIS). Expected to be able to provide hands on
direction to the Assistant Director of Wastewater Services & Crew Chief and participate in rotation
of "On-Call" status. Ability to give instruction and I or perform emergency repairs on valves, pump
stations, and arteries of Wastewater collections system.

35% Personnel: Responsible for the management of personnel as it relates to hiring, training,
supervision & management, recognition & appreciation, coaching, counseling, discipline &
terminations. Conducts, reviews, and approves all performance evaluations and personnel actions
of Wastewater Services Employees in accordance with JIPSD Human Resources policies and
guidelines. Ensures the Wastewater Services Employees are cross trained to meet operational
demands. Promotes communication channels, teambuilding activities and initiatives to maintain a
fair, positive and engaging work environment.

10% Budget: Prepares annual departmental budget; monitors expenditures and capital projects
budgets; prepares cost estimates for district projects; develops and manages capital improvement
projects; directs the preparation of plans, specifications, cost estimates, and contract documents.
Works with Director of Finance to prepare grant requests and to administer wastewater grant
programs. Submits proposal of fiscal budget to the District Manager for approval. Operates within
and conforms to the approved Wastewater Services fiscal budget for acceptable performance.
Develops projections of current and future Wastewater Services Asset/Vehicle needs/Rates.
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